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Training Unit Reminders

The Training Unit is working diligently to accommodate all participants that are registered for training classes,
but we need your assistance to ensure that participants receive the information from the trainings that they need
to continue to provide a safe and health environment for children to learn.

Below are few reminders that you need to remember when signing your staff members up for trainings and if
they are signing themselves up, please make sure you share this information with them.

e To be counted as a participant in the training, please log in from the email address you provided on your

registration form. (If you do not sign in — no certificate will be issued)

o Please make sure the video is turned on and remains on throughout the training and participants are visible.
Participants will receive 2 warnings, after that the participants will be removed from the training.

o Justas in a face-to-face training, we are requesting that you find a quiet space to minimize distractions for both the
trainer and the other participants.

e The training will be closed to participants 10 minutes after the start time.

o Please do not share this email with another participant.

o Assoon as you enter, please sign in to the chatbox with First and Last Name and Email address

« If you are sharing your computer, laptop, or iPad screen with another person, each person’s name and email
address must be entered into the chatbox. Each person’s name and email address must be entered to get full credit
for training and certificate.

o If you will be sharing your screen with another person, do not sign that person in until they are on screen.

o Please make sure that the device(s) you plan to use for the training are fully charged.

« Participants in a classroom taking care of children or working another job during the training will NOT receive
credit for the training. Please sign up for another class if your attention will be on taking care of children or
working another job instead of learning.

e When registering for a class and you finish the registration before you submit the registration form, please check
the box on the right that says “Send Me A Copy” so that you will receive a copy of the registration.

e Also, when registering participants please make sure that the participant’s name and email address are correct.

e Make sure that you take the time to write down the following information so that you will have it for future records
because the training unit has a full workload and may not be able to provide this information to you quickly. Write

down the person(s) name, training date and time, name of training, and the name of the trainer.
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Nutrition & Menu Writing Information

If you need to know, where you can find nutrition ideas and information from MSDH, you can
visit our website at www.healthyms.com if you are look for something in particular please see
the list below and click on the link.

v For some great MSDH approved snack ideas click this link: 19254.pdf (ms.gov)
v" MSDH Approved 6-Week Child Care Menus MENU- PLANNING WORKSHEET (ms.gov)
v Menu Planning Worksheet MENU- PLANNING WORKSHEET (ms.gov)

v' Menu Planning Checklist Menu Planning Checklist (ms.gov)

v Open Letter to Parents Regarding Nutrition 5452.pdf (ms.gov)

v Vitamin A Sources VitaminASources (ms.gov)

v" Vitamin C Sources VitaminCSources (ms.gov)

Other Nutrition Resources

v USDA MyPlate myPlate | U.S. Department of Agriculture
v" Team Nutrition About Team Nutrition | Food and Nutrition Service (usda.gov)
v" USDA Nutrition Resources for Child Care Centers child Care Organization | Food and Nutrition Service

(usda.gov)
v" Child Nutrition Institute child Nutrition Recipe Box — USDA Standardized Recipes (theicn.org)

v Weights, Measures and Portions Poster 4346.pdf (ms.gov)

v' Party Suggestions for Child Care Centers and Parents Microsoft Word - Party Suggestions for Child Care
Centers and Parents New .docx (ms.gov)

v Healthy Lunch Box for Children Microsoft Word - Healthy Lunch Box for Children-1.docx (ms.gov)
v Food Allergy Questions and Answers 5455.pdf (ms.gov)

September Fun Recipes Ideas

Tangerine Pumpkins & 8 Other Healthy Halloween Snacks
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http://www.healthyms.com/
https://msdh.ms.gov/msdhsite/_static/resources/19254.pdf
https://msdh.ms.gov/msdhsite/_static/resources/5345.pdf
https://msdh.ms.gov/msdhsite/_static/resources/3474.pdf
https://msdh.ms.gov/msdhsite/_static/resources/3475.pdf
https://msdh.ms.gov/msdhsite/_static/resources/5452.pdf
https://msdh.ms.gov/msdhsite/_static/resources/3485.pdf
https://msdh.ms.gov/msdhsite/_static/resources/3484.pdf
https://www.myplate.gov/
https://www.fns.usda.gov/tn/about-team-nutrition
https://www.fns.usda.gov/tn/child-care-organization
https://www.fns.usda.gov/tn/child-care-organization
https://theicn.org/cnrb/#allrecipes
https://msdh.ms.gov/msdhsite/_static/resources/4346.pdf
https://msdh.ms.gov/msdhsite/_static/resources/5451.pdf
https://msdh.ms.gov/msdhsite/_static/resources/5451.pdf
https://msdh.ms.gov/msdhsite/_static/resources/5450.pdf
https://msdh.ms.gov/msdhsite/_static/resources/5455.pdf
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Criminal Records/Fingerprint Unit Reminder & Update

MississiPPI STATE DEPARTMENT OF HEALTH

FINGERPRINT INSTRUCTIONS:

If available in the area, schedule a LiveScan appointment for fingerprinting (LiveScan locations
available on the Criminal History Fingerprint webpage). Have applicant bring to scheduled
appointment a completed LiveScan Information form and receipt of background check payment.
If LiveScan location is unavailable, complete ALL areas on the fingerprint card and mail to the
below address-the fingerprint card must come from the licensed facility, not the applicant.
(Note: If a card 1s not complete, it will be returned and will result in delayed background check
processing).

Please ensure that each applicant reads, dates, and signs the Noncriminal Justice Applicant’s
Privacy Rights form and that it is placed in the facility personnel file-DO NOT SEND TO
MSDH.

For Child Care facilities, a Child Abuse and Neglect Registry form must be completed
electronically by both the applicant and a representative of the facility. The link and the
directions for completing this form may be found on the MSDH Criminal History Fingerprint
webpage and 1n the following pages of this document.

The cost to process a background check 1s $50.00 per applicant (extra cards and reprints on the
same applicant do not require further payment).

As of January 1, 2022, the Criminal History Fingerprint unit began accepting only online
payment for background checks and duplicate documents. Any business check, money
order, or cashier’s check will be returned to the facility and processing of the background
check will be delayed.

Unless fingerprint was completed via LiveScan, mail Fingerprint card to the address below:
MS State Department of Health
Criminal History Record Check
143B LeFleur’s Square
Jackson, MS 39211

Please note:

Prior to submission of prints or mailing documents to MSDH, maintain a copy of each
fingerprint card (if applicable), online payment receipt, and the Noncriminal Justice Applicant’s
Privacy Rights form for the facility personnel file.




School Readiness Calendar
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